REEISTRATION NSTRUETIONS

ALL students MUST be registered within this database. ALL required information must be completed. This program will be used for
administration and catechetical records as attendance sheets will be generated from this database. In our efforts to minimize mailing costs and
to be GREEN, much of our communications will be done via e-mail, so please make sure your e-mail is one you regularly check. Please be
diligent about reading our communications. NO information is ever shared from our office. Your information is safe and secure. I have done
much research over the past two years as I have moved from Microsoft to Mac to find a cost effective program to use. I also followed up in

contacting other parishes using the same database, personally speaking to the DRE's. You can be assured that your info is safe and that once we
complete the initial process, the following years will be a snap!

1. First, click the link for the ChurchDB Registration. This will take you to the Login page.
(see picture 1)

2. Ifyou are already registered with a valid e-mail and know your family id and password, login and begin the registration process.

If you are registered with a valid e-mail but have not received your family id and password or have forgotten it, use the "Retrieve User Id or
Password" button to continue. Your family ID will be sent to you via e-mail.

If you are registered from the previous year, but did not include an e-mail, you will need to forward an e-mail to:

aslavendre(@yahoo.com with an attached message including your FULL name and valid e-mail to use.
You will then receive your family id and password to then continue.

If you are a new member registering or for some reason are not in our files, you will register as a "New Member"

As this is the first year using this database program, this initial information gathering may seem difficult. However, we did try to lessen the burden

by entering most of your information based on the registration slips from last year. Please double check to make sure all information is correct and
up to date.
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Help Add To Favorites Welcome to the 3t Helena Church Database Management System
Tuesday, August 03, 2010

Please login with your User ID and Password.
User ID: |'| é if you know your family id and password, login here

Password: |

Aetricve User ID or P . if your e-wail is on file and you need your id or password,click here.
etrieve User L or Fassword. (— When you receive your id, go back to the above login.

New Member Registration: | Register here |é if you are new to the R.E. program, or do not have a registration on
file, click here. When you receive your id, go back to the above login.

= ChurchDB encrypts sensitive information such a= login information and financial data. In the normal
course of navigation, your browser may issue security alert warnings. Messages such as this may occur during your
ChurchDB sessicn depending upon your browser settings and the information that you are accessing. In the warning
dialog box, click "Yes" to safely proceed. For further information, you may contact us by clicking on the link below.
Micresoft Intermei Explorer 6.0 {and abowe) with Javascripi enabled,
cockies enabled, and & minimum screen resoluticn of BOD = 800, To download the latest version of Internet
Explorer from Microsoft, please click here bo visit their sile.

For assisiance with this web page, click here.

P2 Trustwave

Trusted Commerce eAopsDE - Online Applicaiion and Background Check Management
Click to Validate
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PICTURE 1



Once you are logged on:

3. Click on the EDUCATION button in the left margin of the page.

4. Click on CLASS REGISTRATION.

5. Follow the directions given on the top of the screen.

* For each family member make sure to correct any mistakes in spelling, date of birth, grade as of the 2010-2011 school year, language spoken, etc.
* Add any family member in your household who is not in the database.

* Confirm parent email address entered for each child is where you want all communication and information sent.

6. Select radio button to left of child’s name to see the list of classes. Choose class and hit next to proceed.

7. You will receive a registration confirmation and then can ADD ANOTHER REGISTRATION if you need to register another child or register for
another class or sacrament OR you can CONTINUE TO NEXT SCREEN.

8. The next window takes you to our R.E. volunteer page. If you or your spouse can PLEASE volunteer in some way this year, we would so
appreciate the help!

9. When all children are registered for your chosen classes/sacraments, print the PDF STATEMENT from the payment summary screen. Cancel out
of the screen and mail your fee to St. Helena's R.E, 210 Primo Ave, Sherrill 13461 or drop it in a collection basket in an envelope marked "St.
Helena's RE". In the upcoming years, we may include PayPal. What are your thoughts on that?

11. A confirmation email will be sent to you

IF YOU HAVE ANY QUESTIONS WE ARE HAPPY TO HELP. PLEASE CONTACT the RE OFFICE at 361-1566. Computer assistance will
also be available after the 10:30 Mass at St. Helena's beginning Aug 15 through September.

You may go back into the online registration system at anytime to update your family information or to review your class choices and payments.

All students registered in the St. Helena's RE program must also be registered members of St. Helena's Parish. For scheduling convenience, we do
accept students from Holy Family, Vernon and churches in Oneida. However, approval must be made first with the DRE at your church.

Additional screen shots can be found on the following pages.
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Help Add To Favorites

Save Cancel

Family Information

* Last Name:

Welcome to the 5t Helena Church Database Management System

Mew Family for Sherrill: 5t Helena Church

* Family Email:

Monday, August 02, 2010

< A family e-mail is REQUIRED

Phone: Other Phone:
* Strect Addross: * Clty: * State: | NY § *Zip:
* Mall te Street m . M
Address: ® Yes () No US Address? @) Yes (I No
Mailing Address: City: Stata: H Zip:
MNotes:
E
Family Members
* Head(s) of
Household * Title * First Name Middle Name * Last Name Suffix
1. () Yes (®) Mo B
i .
* Date of Birth: N {rmmdddiyyyy) Ermail:
() child or . . . English . Om OF
= Adult * Family Relation Preferred Name Direct or Cell Phone * Primary Language * Gender
* Head(s) of
Household * Title * First Name Middle Name * Last Name Suffix
2.0 Yes @ No -
I‘|"¢ .
* Date of Birth: N (mmddddiyyyy) Email:
() Child or s ; . Englizh s Om OF
® Adult * Family Relation Preferred Name Direct or Cell Phone * Primary Language * Gender
* Head(s) of
Household * Title * First Name Middle Name * Last Name Suffix
30 Yes @ no .
. .
N & mmiddvyyy)  Emai <« Addeach of your children separately.
O child or . - . English : Om OF
® Adult * Family Relation Preferred Name Direct or Cell Phone * Primary Language * Gender
Save  Cancel é Once you hit save, you will have an option to

R Trustwave:
Trusted Com
Click 1o Validate

Copyright 22001 - 2010 by Austin Solutions, LLP All rights reserved.

Far assistance with this web page, click here.
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add additional children.
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Messages
Calendar

Directory
Family Info

Stewardship
Education

Groups

andrew spisak (Church Member) of 5t Helena Church (Sherrill).
Membership Monday, August 02, 2010 Logout

@g] Famihr] Privacy ] Sacraments ] Emergency ] More

Head of Relation Confirm
Name Housechold to Family User ID Fassword Password

ips Father 1115687 TR R ++++++++++|
!

User ID and Password Guidelines
User |D should be between 6 and 50 characters long.
Fassword should be between & and 20 characters long
Use only alphanumeric characters
Both password fields must match

- & & &

Save Delete Cancel

You can change your password by going to family info, and edit info.
There is an option to change password. The User [P cannot change.
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Messages I ' rch Member) of St Helena Church (Sherril).
Calendar Education Monday, August 02, 2010  Logout
Directory Help | Registration

Family Info RE Registration Instruction

Stewardship Family Members listed are only those whose Primary Affilation (s fo this famiy.

1) Review and update your Family and Family Member information by clicking on the name in the column balow.,

2) Review and update Family Emergency information (this step is also included as part of the registration process).
Groups 3) Add any Family Members that do not exist in the database.

4) Select a Family Member to register by clicking on the radio button to the left of the name.

5 Click on the "Mext' button.

Education

Add Mew Member Education Menu

Mame Age Last School Attended *Highest Education Achleved
) I ot Adult Level Classes
() I it Adult Level Classes

» f*) @ Child Fourth Grade s asofthe | zolo % | Fall Semester

“Education Level must be selected before registening for classes.

MNoxt

Under "Education” you will find the entire family listed. You also have the option to add another child. You will need to register
each child separately. A total invoice will be printed at the end. For each child go through this process:

Click the radio bullet in front of the child fo register.
Click "next".

A list of classes open for that child will be presented.
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Mossages W irch Member) of St Helena Church (Sherrill).
Calondar Education Monday, August 02, 2010 Legout
Directory Helo | Registration
Family Info Education Menu
Stewardship Mame  Age Last School Attended *Highest Education Achievied
Education (= N Fourth Grade . asofthe 2010 ¢ Fal Semester
Groups “Education Level must be selected before registering for classes.
Available Classes for Alan Spisak
Registered/
Term Class Name Dates Course Capacity

First Communian

Xk : : 10/17/2010 8:00:00 AM th
i First C = / 00 ru -
) 2010-2011 irst Communion Prep B BT1 B:00:00 AlA 702 0/30

Fourth Grade
) fourth arad G/28/2010 B:00:00 AM thru ,
» CI 2010 -2011 ourtn grade S/18/2011 9-00-00 AM a8 /30

Mext Cancel

Choose the grade level class and continve. If your child will also be registering in the Sacrament program for that particular year,
you will also choose that.

3k (Please note that First Comwmunion is available for all students grades 2-8. If you child has received the sacrament, just ignore this. If

your child hasn't received this Sacrament, but have had one full year of religious education prior to the current year, you may also
register for the preparation class - First Communion for grades 3-9 or RCIC for grades 6-8)

To edit child info, click the child's highlighted name in the box.

Click next to continve.....
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Messages
Calendar
Directory
Family Info
Stewardship
Education
Groups

androw spisak (Church Member) of St Helena Church (Sherrill).

Education Monday, August 02, 2010 Logout

Help J Registration
Cancel

Student Registration
Dates: 9/29/2010 B8:00:00 AM - 5/18/2011 9:00:00 AM

Course Title: 004 Fourth Grade
Max Students: 30

Class Information for: Fourth Grade

Course Number: 44
# Teachers: 2

Individual Infermation

Term: 2010 -2011

spisak, alan

Grade:

123 guess, sherril, NY 13481 Age: 10

Fourth Grade + asofthe | 2010 & Fall Semester

Emergency Contact Information:

Copy Info From:

Emargency Contact: Mo Records Available

Contact Relations hip:
*Contact's Phone #1:
Contact's Phone #2:
*Doctor's Name:
*Doctor's Phone #:
Insurance Carrier:
Insurance Policy Number:
Insurance |0 Number

Insurance Group Mumber

Insurance Provided Through:
(which parent, or place of employment)

Subscriber or Card Holder's Mame

Addr 1:
Address of Insurer: Addr 2:
City: State: v Zip
Phone Mumber of Insurer:

Special considerations to be aware of:
(i.e. allergies, medical conditions, etc.)

Medications (and dosage) this person
is currently taking:

Any required field left blank will prevent
you from continving.

Work through each child.

Once the info is filled in for one, your next
child will have the option to use the same
information.

Once you are finished with all your children
to be registered, click save and continve.

Print the pdf invoice to mail with your
paywment.

Our class attendance records will be
generated from this program, as will all of
our communications.

We want to be as GREEN as possible, so
please be diligent about reading any
communications that come via your e-mail
from the churchdb address which allows
bulk mailings, but does so individually.



